MyHHIHMIAILHOE ABTOHOMHOE 00pasoBaTe/ibHOe YupexkIeHHe
«Cpennsis o0weoGpazoBaTenbuas mroaa Nel2y

COI'JIACOBAHO:

Ha 3aceanun ITeiaroruueckoro cosera
MAOY COLL Ne 12

Ilpotokon Ne # ot _74.8/ ACRS”
CoBera pojurencH

Mpotokon Ne_ 4 ot 74 /A Asdy
Cosera cTapIIeKIaCCHUKOB

Ipotokon Ne S ot G4 /2. AlAY

IMoJoxkeHue
o0 6ubauorexe MAOY COIII Nel2

1. OGune NoJ0KeHHs

1.1. Hacrosmee Ionoxkenue o 6ubimoreke pa3pabotano B cooTBeTCTBUM ¢ DeepaibHbIM 3a-
koHOM No273-®3 ot 29.12.2012 «O6 obpaszosanun B Poccuiickoit Denepauun», PeaepaibHbM 3a-
KOHOM OT 29.12.94 No 78-®3 «O 6ubanoTeurom aeney», GenepanbHbM 3aK0HOM OT 25 o 2002r.
Ne 114-@3 «O npoTUBOACHCTBUA YKCTPEMHCTKOM AEATEIBHOCTHY, C YIETOM yCTaBa MAOY COII
Ne 12, Apyrux HOPMAaTHBHBIX MPABOBLIX aKTOB Poccuiickoi Oeepauy, pernaMeHTUPYIOLINX Aes-
TeNLHOCTH 061e06pasoBaTelbHbIX OpraHu3al1i.

1.2. Jlannoe Ilonoxkenue o GubamoTexe WIKOJBI (Hanee - [Monoxenue) obo3HayaeT OCHOBHbIC
NPUHIHNGI, 337244 1 QyHKIWMU GUOIMOTEKHM B IIKOJIC, OMPE/IENACT OPraHM3alMio JeATENLHOCTH,
yrpaBlieHue, TOPSIOK MONb30BaHUsA LIKOMBHOH GHO.IHOTEKO, a TaKKe perjavMeHTUpyeTcs npasa 1
0653aHHOCTH TI0JIb30BaTe el U paboTHUKOB GUOIHOTEKH.

1.3. Hactosimee [lonoxkenue pernameHtupyer paboty W QyHKuun 0ubimorexH obuieobpa3zopa-
TENbHON OpraHu3alMy, KOTOpas CrocobcTByeT (OPMMPOBAHHMIO KYIbTYPhI JHYHOCTH yHAUXCH
LIKOJIB] M TI03BOJISIET MOBLICATE APMEKTHBHOCTH HHDOPMAITMOHHOTO 00CITyKMBAHHSA obpasoBare/ib-
HOM W BOCITHTATE/IBHOH JIEATE/ILHOCTH.

1.4. IllxonsHas OMOIMOTEKA SBIAETCS YYaCTHHKOM 0Opa3sOBaTelbHOM, BOCIHTATENLHOH Jiesi-
TeTBHOCTH B LE/X 0BeCTieuer s paBa yHacTHUKOB 00pa3oBaTe/IbHbIX OTHOUIEHHH Ha GecTnaTHoe
nob30BaHKue 6HOIHOTEYHO - UHPOPMALIMOHHBIMU PECYPCAMH.

1.5. JlestenbHOCTh OMOIMOTEKH MIKOIBI OPraHHU3yeTCst U OCYIIECTRISETCS B COOTBETCTBHH € POC-
CHIICKHMH KYJIBTYPHBIMH W 06pa3oBaTe/IbHBIMU TPAJULIMAMH, & TAK)KE CO CIAOKHUBIIMMCA B o0ue-
CTBE MIE0JIOFMYCCKUM M TIOJHTHYECKAM MHOTooOpasvem. OOpasoBaTesibHast W MPOCBETHTEIBCKAS
¢yHKipM GubnHOTEKH 00pasylOTCs HAa MAKCHMAIbHOM MCIIOJIE30BaHHH JIOCTHIKEHHI obineyesose-
YecKOM Ky/IbTypbl, o6ecriednBaeTes yueOHbIMH, METOMYECKHMHU H CIIPABOYHBIMHU JIOKYMEHTAMH.

-]



1.6. lllkonpHas 6ubnuorexa goctynna v GecriaTHa Uis YuTarteeii: oOyuaroumuxcs, yyuresei u
Apyrux paboTHUKOB 06pa3oBaTe/IbLHOM OpraHM3alluH.

1.7. Lemm mkonbHo# 6GnbamoTexu — Gopmuposanue obiuelt KyIbTypsl IHYHOCTH 06YYAIOIHUXCH,
Ha OCHOBE OCBOCHMs DejepalbHbIX rOCYNAPCTBEHHBIX CTAHAPTOB, COAEPkaHus 06IeobpazoBa-
TEJIBHBIX 1POrpamMM, UX ajanTtaums K )KU3HH B 001IecTBe, CO3/laHHE OCHOBHI /Ul OCO3HAHHOTO BbI-
Gopa M MOC/ENYIOWEro OCBOSHHS MPO(ECCHOHANBHBIX 00pa30BaTeIBHBIX [IPOrpamm, BOCITMTAHHE
Ipai/1aHCTBEHHOCTH, TPYA0MO0MS, yBOXKEHUS K TIpaBaM M cBOOO/JaM YeloBeKa, MOOBH K OKpYyKa-
rowei npupose, Poune, ceMbe, opMupoBaKme YCTAHOBKH Ha 310POBbIH 00pa3 KU3HH.

1.8. bubmoreka pykoBoacTsyetcs B cBoeii gestensHoctd TTonoxernem, PegepaibHbIMU 3aKO0-
HaMH, yKasamu W pacnopsikenusamu [Ipesunenra Poccuiickoii @ejepaiiin, moCTaHOBICHUAMH M
pacnopszkenuamu [Ipasutensersa Poceuniickoit Deaepanuy u UCIOMHATEILHBIX OpraHoB CYOBEKTOB
Poccwuiickoii ®esiepanuu, pemeRnAMH OpraHaMu yrnpasienus o6pasoBanuem 1 YcTaBom obpazopa-
TENIbHOH OpraHH3alHH.

1.9. Ilopsmok pocryna k GuGiuoTeunsM Gongam 1 Apyroii GuGmHoTeyHOM uHpopmauuu, ne-
peHieHb OCHOBHBIX YCJIYT' M YCIOBHA WX MpepocTasienus Gubnuorexoi onpeaenstores B [Ipapunax
N0JIb30BaHUA OMOTHOTEKOH.

1.10. ObpasoBarenbHas opraHu3alus HECeT OTBETCTBEHHOCTH 3a JOCTYIIHOCTh M KAuecTBO GHO-
JTHOTEYHO-UH(POPMALMOHHOTO 06CITYKHBaHU OHOIHOTEKH.

L.11. Opranusauus o6cinykuBaHis y4acTHUKOB 00pa3oBaTesbHON IEATETLHOCTH NPOH3BOANUTCS
B COOTBETCTBMM C TMpaBUIaMH OXpaHbl Tpyda M TOXapHOH Ge3onacHOCTH, CaHUTapHO-
THFUEHUYCCKUMMU TPEOOBAHUAMU B HOPMAMH.

11. OcHoBHBIE 32/1a4H

OcHOBHBIMH 3a/1auaMi OUOTMOTEKH SABIAIOTCA:
2.1. Obecrieyenne 06pa3oBaTe/bHOM, BOCIUTATENLHON JIEATENTLHOCTH H CAMOOGPa30BaAHMUS yya-

IMXCA W MeJaroroB 00pasoBareibHOH OpraHU3army.

2.2. OGecnieyeHune yyacTHUKaMHU 06Pa30BATEIBHOMN JIESTENLHOCTH — 00YUAIOIMMCH, TIe1aroram,
POIUTENAM (3aKOHHBIM TIPEACTABHTE/IAM) YHALIMXCA — JOCTYNa K MHDOPMALMH, 3HAHUAM, HIEIM,
KyJABTYPHBIM LIEHHOCTAM MOCPEJCTBOM HCIOJIb30BaHMs OMOIHOTEUHO-HH(OPMAIIHOHHBIX PECYPCOB
Ha pPa3IHYHBIX HOCUTEJINX:

* OymaxkHoM (KHWKHEIH (onz, GoHI mepHoauYecKHX H3naHuil);
+ uudposom (DVD-aucku, duem-nakonuresnn);
* MOCPEeICTBOM UH(POPMALIMOHHO-KOMMYHHKALMOHHOM ceT UHTepHeT.

2.3. ®opmupoBaHue y 4YHTaTeNiell HABBIKOB HE3aBHCHMMOr0 OMOGIMOTEUHOrO TMONB30BATENS -
00y4€HHE 110/1b30BaHUs KHUIOH, 00yyeHHe MOUCKY, OTOOPY H KPUTHYECKOH OLEHKH MH(OPMAIHK.

2.4 Bocnutanue KyJIbTYPHOIO M IPaXkK[aHCKOTO CAMOCO3HAHMS, TIOMOLS B COUMAIM3aLMK 00Y-
4aKoLIErocs, pasBUTHA €ro TBOPUECKOro MOTeHIHATA.

2.5. CoBepILICHCTBOBAHHME TIPEOCTABAEMbIX OGUOIHOTEKOI YCIyr HA OCHOBE BHEAPEHHS HOBBIX
HH(OPMALIMOHHBIX TEXHONOTHIT M KOMIBIOTEPH3ALIMH GHOIMOTEUHO-HH(OPMAIIMOHHEIX TIPOLIECCOB,
dopmupoanue koMpopTHOI 6ubGIHOTEUHOIT Cpebl.

2.6. BecniaTHoe MPE/IOCTABICHUE IKOJILHHKAM B TIOJB30BAHHE HA BPEMs MOJIyYeHHsS 06pa30Ba-
HUs y4eOHHKOB M y4eOHBIX nocobuii n3 6ubnnoreunoro gonja.



II1. OcnoBuble GYHKIHH

Jlns peanusanis OCHOBHBIX 3a/1a4 IIKOJIbHAS GHOTHOTEKA:

OcyiecTsaser ocHoBrble (yHKIMH GUOIHOTEKH — oOpasoBareibHas, HHPOPMALMOHHAS,
KYJILTypHas.

3.1: ®opmupyet donn 6ubM0TeUHO-HHPOPMALIHOHHEIX pecypcos oOpasoBaTebHON opraHusa-
LMH:

* KOMILIEKTYeT yHUBEpPCAlbHbIH (OHJ y4eOHBIMH, XYJ0XKECTBEHHBIMH, HAY4YHBIMH, cripa-
BOYHBIMH, TE/arornieCKHMH ¥ Hay4HO-TIONYIIAPHBIMH JIOKYMEHTaMH Ha TPajMUMOHHBIX H HETpa-
AMIHOHHBIX HOCHTEIAX MHOPMALHH, yunTIBas DeiepaibHbIi CHCOK 3KCTPEMHUCTKOM nMTepary-
PBI, 3aNPEIICHHOH K pacnpoCTpaHeHHIO Ha TeppuTopul Poccuiickoii Denepalium, yTBepIKIA€HHbIH
DeiepaibHBIM OPraHOM UCIIOJIHUTETLHOMN BIIACTH:

* N0NoJIHACT (GoHA MHPOPMAIMOHHBEIMA PECypcaMy CeTH Unrtepuer, Gasamu u Gankamu
AaHHBIX APYIUX YUPEKICHHH H OpraHu3aiuii;

* OCYIIECTBIISET PasMELICHHE, OPIraHH3aLIHI0 H COXPAHHOCTH JOKYMEHTOB.

3.2. Co3naeT HHPOPMALMOHHYIO TIPOTYKIIHIO:
* OPraHusyeT M BEJET CrpaBo4HO-OuGinorpauueckuii annapar: karanoru (andaBHTHBbI,

CHCTEMATHYECKUI), KapTOTEKH (CHCTEMATHYECKYIO KapTOTeKy CTaTel, TeMaTHdecKie KapTOTEeKH),
3NEKTPOHHBIH Katalor, 6a3el JaHHBIX 00pa30BaTELHON OPraHU3aLUH;
* paspabatbiBaeT peKoMeHmaTenbHEIC OGubuorpaduyeckue nocobus (crickH, 0030pEI,
yKaszaTesnu U T.11.);
* obecrieunBaeT MHPOPMUPOBAHHUE N0.1b30BaTENeH 06 HHPOPMALHOHHO#H MPOYKIIHH.
3.3. OcymectBnser auddepeniupoBaHHOe OubmoTeuHO-UHpOPMALIOHHOE  06C/TY)KMBAHHE

obyuaroLuxcs:
* o0ciTy’KHBaHHe unTaTeNneii Ha abOHEMEeHTe, B YHTATLHOM 3aJe;

* IPE/IOCTABIIACT HH(OPMALMOHHBIE PECYPChl HA PA3IHYHBIX HOCHTENAX HA OCHOBE M3yYe-
HUsA UX MHTEPECOB H MH(OPMALIMOHHEIX MOTPeOHOCTEIH;

* CO3/IaeT yCIOBHS /IS peaju3allii CaMOCTOSTENLHOCTH B OOY4YEHHM, MO3HABATENBHOI,
TBOPYECKOM JIEATENLHOCTH € OIOPOi Ha KOMMYHHUKAIHIO;

* CMOCOOCTBYET Pa3sBUTHIO HABLIKOB caMO0ByyeHus (Y4aCTHe B CETEBBIX OMMMITHAMAX, Te-
NICKOMMYHHKALIMOHHBIX NPOSKTAX B CUCTEME JIMCTAHLIHOHHOTO 06y4YeHus);

* OpraHu3yer OOyuCHHE HaBBIKAM HE3aBMCHMOIO GHOJIMOTEYHOrO MO0IB30BATENS H MOTPe-
Outens nHdopmaluu, coOACHCTBYET HHTErPALIMM KOMIIIEKCa 3HAHHMIL, YMEHHH W HaBBIKOB paboThl ¢
KHHTOM ¥ HHpOpMaLunei;

* OKa3bIBACT HH(OPMALMOHHYIO TOUIEPKKY B PELICHMH 33/1a4, BO3HHKAIOIINX B [IPOLECCE
HX y4eOHO#, caMo00pa3oBaTe/IBHOI 1 J0CYTrOBO# 1eATETBHOCTH;

* OPraHM3yeT MaccoBLIE MEPOTIPUATHS, OPHEHTHPOBAHHBIE HA pa3BUTHE OGIIEH, YuTaTe /b
CKOH KyJIbTYPbl IHNYHOCTH, COLCHCTBYET PA3BUTHIO KPUTUYECKOTO MBIIILIEHHS.

3.4. Ocymectanser auddepeniupopantoe Oubanoreuno-uHdOpMaLMOHHOE 06CTYKHBAHKE TIe-

JAaroruueckux paboTHUKOB:
* BBIABJIACT HH(POPMALMOHHBIE NOTPEGHOCTH M YOBIETBOPSET 3aMPOCHL, CBS3AHHBIE C 00Yy-

HYCHHCM, BOCITHTAHHEM H 3JI0POBLEM HneTeit;



* co3maer OaHK nefarormyeckoii MHQOPMAIMM KaK OCHOBBI eIUHOI HH(OpMAIMOHHOI
ciyx0bl 06uieobpasoBaTenbHON OpraHu3aLmy, OCYUIECTBNIACT HAKOIIEHHE, CHCTEMATHU3ALIUIO WH-
(opmaimu 1o npeMeTam, paszenaM | TeMam:

* CrOCOOCTBYET MPOBENACHMIO 3aHATHIH 1O (hopmupoBanuio HHPOPMALHOHHO KYNbTYpBbI.

3.5. Ocymectnser muddepeniuposannoe 6ubIMoTedHO uHpoOpMaLnOHHOe 06CITy)KHBaHHE PO-
AMTeled (3aKOHHBIX Npe/CTaBUTENEH) 00y aroLmuxcs:

* YIOBIICTBOPACT 3alpOCHI MM0JIb30BaTeNIeH W HHYOPMUPYET O HOBBIX MOCTYILIEHUSX B OUO-
JIMOTEKY;

*  KOHCYJBTHPYET IO BONPOCAM y4eOHBIX H3AaHUM 00YUalOIIUXCS 1IKO.TbI.

3.6. OcyuiecTBiseT BefeHHEe HEOOX0MMOI AOKYMEHTaLMK 110 y4eTy 6ubauoreunoro donaa u
00CIyKHBAHHMIO YMTATENEH B COOTBETCTBMM C YCTAHOBJICHHBIM MOPSAKOM.
3.7. Ilpou3BOMT MOMYIAPU3ALMIO TUTEPATYPBI € TOMOLIBIO HHIMBHIYalbHbIX, FPYNTIOBBIX U

MaccoBbIX (opm paGoter (Gecest, BeicTaBok, GubaMOrpaduaeckux 0030poB, 00CYKIEHHH KHUT, YM-
TaTe/bCKHX KOH(EPEHLIMH, THTEPaTYPHBIX BEYEPOB, BUKTOPHH U Ip.).

4.1. ObecneynuBaeT COOTBETCTBYIOMUIMIT CaHHTAPHO-TUTHEHUYECKHH pexHM M OnaronpuaTHbie
YCIIOBHUA 1A 00CTYKUBAHUS YHTATENICH,

4.2. TIpoBOAMT U3Yy4CHHE COCTOSHMA YHMTATEILCKOIO crpoca (CTeNeHH €ro y/OBIETBOPEHUH) ©
LeJIbK0 (POPMUPOBAHHA ONTHMAILHOTO COCTABA BHOTHOTEYHOTO onpa.

4.3. Cucremaruyecku MEQOPMUpPYET YMTATENeH O NCSATENBHOCTH IKOMBHOM GHEIHOTEKH.

4.4. @opmupyeT GHOJIHOTEYHBIH AKTUB, TIPUBJICKAET YMTATEleH K yuacTHio B paboTe coselna-
TENBHOIO Oprana - 6MOJIHOTEYHOr0 COBETA M aKTHBA YHTATE/IE.

4.5. Obecrieunsaer TpebyeMbIii Pe:KMM XpaHEHHS W COXPaHEHHUs GHOIMOTEUHOrO donza, cornac-
HO KOTOPOMY XpaHEHHE Y4eOHUKOB OCYIECTBIACTCA B OT/IEIbHOM TOMEIIEHHH.

4.6. Opranusyer paboTy no coxpantoctu 6ubaHOTEUHOro hoHA ofpa3soBaTe/ibHONH OpraHu3sa-
LMK,

4.7. IlpoBoaMT MpoBepky crpaBo4YHO-GHGIMOrpadUIECcKOro anmapara ¢onaa Ha HaJM4YHe 3KC-
TPEMHCTCKUX MaTepHasIoB.

IV. Opranulanus JesTejbHoCcTH OHBJIHOTEKH

4.1. Hanuuue ykommnexroBanHoi 6ubamorexn 8 MAOY COLL Nel2 o6s3aTenHO.

4.2. Crpyxrypa 6ubinotexn MAOY COLL Nel2 BkimioyaeT aBOHEMEHT, YHTATBHEI 3an, oTae
y4eOHHKOB 1 (DOH/T B OZTHOM [OMELLEHHH.

4.3. bubauoreuno-uudopmaimorHoe 06cayKUBaHHE OCYLIECTBSETCS HA OCHOBE GHOIHOTEY-
HO-WH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBHH C YueGHBIM H BOCTHTATENBHEIM IUiaHaMy MAOY
COIII Ne12 n nnanom pabotel 6u6morekn MAOY COILLL Nel2.

4.4. OTBETCTBEHHOCTh 33 CHCTEMATHYHOCTb M KAYECTBO KOMILIEKTOBAHUS OCHOBHOIO tbonaa
OubnnoTeKH, KOMILIEKTOBaHHE ydeGHOro (oHAa B COOTBETCTBHM C (eaepaibHBIMU NIEPEYHAMH
Y4eOHUKOB M y4eOHO-METOIMYECKHX H3IaHUi, Co3aanme HeOOX01UMBbIX YCITOBMH AJIA ACATEIEHOCTH
Oubnmorekn Hecet pykoBouTens MAOY COLLI Nel2 B cooTBeTeTBUM ¢ YCTaBOM YUpPEeHKICHUS.

4.5. Pexum paboTel 6uGIMOTEKH OMpeaeIIseTCs 3aBeYIONIM 6HOIHOTEKOH (6bubnuotexapem)
B COOTBETCTBUM C NPAaBUIAMH BHYTPEHHEr0 pacriops/ika obueobpasosarensHOro yupexienus. Ipu
ONpeaeIeHHH pekuMa paboThl OMBIMOTEKH Npe1yCMATPUBACTCS BEIEICHHE:

® /IBYX HacoB paboyero BPeMEHH €XKE/IHEBHO Ha BBIMOIHEHHUE BHYTPHOHOTHOTEUHOI pabotsi;




o OIHOTO pa’a B MeCsll — CAHWTAPHOTO JIHA, B KOTOPBIA 0OCIyKUBAHHE noJyis3oBaresieil He
NPOU3BONTCH;

e He MeHee OHOTO pa3a B Mecsill — METOJHYECKOro JIHs.

4.6. B uensx obecrieuerns palMOHAIBHOIO HCIIOIb30BaHNS HHPOPMALMOHHBIX PECYPCOB B pa-
GoTe ¢ neThMu M foHowecTBoM 6ubanotexa MAOY COILLI Nel2 B3aumozeHcTByeT ¢ OubrmoTeKaMu
MuHHCTEpCTBa KyIbTypEl Poccuiickoii @exepaliny.

V. Vupagaenue. lITaTel

5.1. OBIee pyKOBOACTBO AEATENHLHOCTLIO OMOIMOTEKH OCYIIECTBIACT PYKOBOAMTCIID MAOY
COIII Nel2.

5.2. PykoBoaCTBO OMONMOTEKOH OCYIIECTBIIAET 3aBeyiomuii GubanoTexoit (6ubIMOTEKAPD),
KOTOPBIil HECET OTBETCTBEHHOCTh B Mpejie/iax cBOGH KOMIIETEHIIMH nepell pykoBoautenem MAOY
COILLL Nel2 3a opranu3aluio ¥ pesyiibTaTbl ACATEIBHOCTH OUGIMOTEKH B COOTBETCTBHU C DYHKIIM-

OHaJIbHBIMH 00S3aHHOCTAMHU.
5.3. 3aBeayiomuii GUBIMOTEKOM (6ubnuoTeKaph) Ha3HAYAETCs PYKOBOJUTENIEM MAOY COIlI

Nel2, sBaseTCA YJICHOM Mearornueckoro KoJUIeKTuBa.

5.4. 3aseyomuit 6u6auoTexoi (6udaMoTeKaps) pa3pabaThiBAET U NPEACTABIAET PYKOBOMTE:
mo MAQY COILI Nel2 Ha yTBepKI€HHE CICAYIOIIHE AOKYMEHTBL:

e [lonoxenue o OubiMOTEKE, NNPABHJIA MOJIE30BAHHS OubnnoTeKoit;

e [losI0KeHHE O MIATHBIX YCyrax OHOIMoTeKH;

e [lops/IOK M0JTb30BAHHSA Y4eOHHKAMU H YUeOHBIMHU NoCOOUAMH;

e [lonoxeHue o nopske obecrieyenns yueOHoH JIUTEPATYPOH,;

o TlonoMeHHe 0 COXPAHHOCTH LIKOJIbHbIX yueOHHKOB;

¢ [11aHOBO-OTYETHYIO IOKYMEHTALMIO.

5.5. TlopAIOK KOMIIEKTOBAaHMs mTata GubIMoTeKH MAQY COIII Nel2 pernameHTHpYETCA €ro
YCTaBOM.

5.6. PaGoTHHKM OGUOIMOTEK MOIYT OCYIIECTB/IATH MEAArorM4ecKyio AeATCIBHOCTb. Cosmee-
Hue GUBIMOTeYHO-HHPOPMALIMOHHOM U MearorHyeckoi JeATENbHOCTH OCYIIECTRIACTCA pabOTHH-
KOM OMOJIMOTEKH TONBKO Ha J0OPOBOJILHON OCHOBE.

5.7. TpyloBbie OTHOIIEHHS PAGOTHHKOB OMOIMOTEKH H MAOY COLI Nel2 perynupyroTcs
TPYJIOBLIM JIOTOBOPOM, YCJIOBHs KOTOPOIO He JI0JDKHBI NPOTHBOPEHTH 3akoHojatenbeTBy Poccuii-

ckoit Meaepalivu O TPYIC.

VL. Ilpasa u o6s3anH0CTH PaGOTHHKOB OHOIHOTEKH

6.1. PaboTHHKH OMOTHOTEK UMCIOT NPABO:

e caMoOCTOSTeNIBHO  BbIOMpare  (OpMBI,  CpeACTBA M METOJIbI oubnMoTEYHO-
uH(OPMAIMOHHOTO 00CTyKUBaHHA 0DPa3OBaTENILHOTO H BOCMHUTATENBHOTO TIPOLIECCOB B COOTBET-
CTBHM © LIeJSMHU H 3a7a4aMi, ykasaHHeiMK B ycrase MAOY COLL Nel2 u nonoxenun o 6udauore-
ke MAOY COIII Nel2;

® [IPOBOJIHTH B YCTAHOBIGHHOM NOPA/KE (haKy/IbTaTHBHBIC 3AHATHA, YPOKH H KPYHIKH ouG-
oTeuHo-6ubMorpadHUecKuX 3Hakui 1 HHPOPMALIHOHHOH KyTTBTYPbI;



¢ M3bIMaTh H pea;iu30BLIBATE NOKYMEHTBI H3 (DOHI0B B COOTBETCTBHH C MHCTPYKLMEH MO
ydery OubnuoTeuHoro onja;

¢ ONPELAE/ATL B COOTBETCTBMM € NpaBUIIAMH TI0JIb30BaHMs 6ubmuorekoit MAOY COIlI
Nel2, yreepwaeHHBIMM pyKkOBOaMTENEM, BHIBI W pasMepel KoMIeHcalun yiepba, HaHeceHHOTo
nojp30BaTensiMu OHOIHOTEKH;

* UMEeTh €XeroaHslil ormyck 28 KaleHIapHbIX JHEH W MOIMOJHHUTENbHEIH OIIauHBAEMbIii
OTIYCK B COOTBETCTBMM C KOJJICKTMBHBIM [OTOBOPOM MEXKIY pabOTHHKAMH W PYKOBOJICTBOM
MAOY COLL Nel2 win MHBIMH TOKAILHBIMHU HOPMATHBHBIMM aKTaMHU;

® ObITb MPE/ICTABJICHHEIMU K PasTHYHBEIM (opmam NOOIMIPEHHs, HAarpajam W 3HAKaM OT/IH-
HHs, MPelyCMOTPEHHbIM J1J11 paOOTHUKOB 00pa30BaHKs U KYJILTYPAI;

® YHacTBOBATk B COOTBETCTBMM C 3aKOHOJaTenbeTBoM Poccuiickoit ®enepaiun B pabote
OMOIMOTEUHbIX acCOLMALMI UITH COFO30B.

6.2. PabotHuku 6uGanoTek 06A3aHEL:

® 0becrieyuTh MoJb30BATENAM BO3MOKHOCTE PabOThl ¢ MH(OPMAIIHOHHBIMH pecypcaMu
oubnmmoreku;

® HH(OPMHUPOBATE 10.1K30BATENCH 0 BH/AX MpeoCTaBIseMbIX OUOTHOTEKOM yeiyr;

® 00ecIeYuTh HAYYHYIO OpraHu3aliuio GOHIOB U KaTaloros;

e hopMHpOBaTL (OH/IBI B COOTBETCTBHH C YTBEPIKICHHBIMU (e/lepanbHbIMU [IEPEUHAMM
y4eOHbIX u3fanuii, o6pasoBatesbHBIMM porpaMMamu MAQY COIII Nel2, unrepecamu, norpeo-
HOCTSIMH ¥ 3a11pOCaMH BCeX KaTeropwuii noJjib30Barteneii;

* obecrneunBaTh COXPAHHOCTE MCIIOJIB30BAHUA HOCHTeIel uHpoOpMaIK, X cucTeMaTH3a-
LHI0, PA3MELLCHHE U XpaHEHHE;

® obecrieunBaTh pekHM paboThl B COOTBETCTBHH ¢ NoTpeGHOCTAMHU Monk3oBaresiei U pabo-
Toii MAOY COIILI Nel2;

¢ OTUHMTBLIBATECS B yCTAHOBJICHHOM MOPs/IKe nepes pykosoaurenem MAQY COLLI Nel2;

® [I0BbIILIATH KBaIU(UKALIKIO.

VIL Ilpaga u o6s3annocTH noan3osareneii 6ubanorexn

7.1.Ilonp30Barenn GUGIHOTEKN UMEIOT NMPABO:

® TOIy4ath NOJIHYI0 WH(OpMALHIO 0 cocTaBe GHBIHOTEdHOro hoHIa, HHAOPMALIMOHHBIX
pecypcax M npeaocrapiiseMblx OUOIHOTEKOH ycnyrax;

® 10/1p30BaTECA CIPaBOYHO-OHOIHOrpadyeckiM annapatom 6H6THOTEKH;

¢ [MOJy4arh KOHCY/ILTAIHOHHYIO [IOMOLLE B NOMCKE 1 BEIGOPE HCTOYHUKOB HH(OPMALIK;

® [0Jy4aTh BO BPEMEHHOE I10JIb30BaHHE HA aDOHEMEHTE W B YWUTAJNBHOM 3allc MeyaTHbIe
H3/1aHus, ayIMOBH3YaJIbHbIC JOKYMEHTBI M IPYTHEe MCTOYHUKH HH(OPMALIHH;

® [IpOAJIeBaTh CPOK MONB30BAaHHA AOKYMEHTAMH;

® nomydath Temartuyeckue, (akrorpapuueckue, yrounsiomme u OGubmmorpaduueckue
CIpaBKH Ha ocHOBe (hoH1a OubIHOTEKH;

¢ [Oay4aTth KOHCYNLTAMOHHYIO NIOMOLILL B paboTe ¢ MHpOpMAaLHeii HA HETPaIHIIHOHHBIX
HOCHTEJIAX MPH TOJIb30BAHUM 3JIEKTPOHHBIM U HHbIM 060pPY/10BaHHEM:

® Y4acTBOBATb B MEPONPHATHSAX, MPOBOAMMBIX OUGIHOTEKO;



® TOJNb30BATECA MIATHBIMHK YCITyraMH, MPeJoCTaBIseMbIMU GUOIHOTEKOM, COrNacHoO ycTa-
By MAOY COIL Nel2 u IlonoxkeHnio O NaaTHBIX yciyrax, YTBEP)KICHHOMY DPYKOBOJIMTENEM
MAOY COLLI Nel12;

7.2.Tlonp3oBarenn GubMoTexH 06sS3aHbL:
* cobuoaark npaBuiIa MONB30BaHUs GHOIHOTEKOI;

* GepekHO OTHOCHTBCA K IIPOM3BEIEHMSM NEYaTH (HE BHIPHIBATH, HE 3aruGaTh CTpaHHIl,
HE JienaTh B KHUTax NOAYEPKHBAHHH, TOMETOK), MHBIM JIOKYMEHTAM Ha PasiHuHBIX HOCHTEIX,
000py/10BaHUIO, THBEHTAPIO;

¢ TMOAACPHKHMBATL NOPSJIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JI0CTYIE GHOIHOTEKH,
PacrosiokeHns KapToyeK B KaTajlorax M KapToTekax;

® [0JB30BATHCA LCHHBIMH H CTIPABOYHBIMH JOKYMEHTAMH TOIBKO B MIOMEIEHHU OUOITHO-
TEKH;

* ybeanTbes NpH NOJYYEHHH TOKYMEHTOB B OTCYTCTBHH Je()eKTOB, a NpH oBHapyKeHUH
npouHpopmMupoBath 06 3T0M paboTHuKa 6ubIHOTEeKH. OTBETCTBEHHOCTD 38 obHapyxeHHbIe nedek-
ThI B CIaBACMbIX JJOKYMEHTAX HECET MOC/ICAHHH M0JIb30BaTeNb;

® PACIHCEIBATLCA B YHTATE/ILCKOM (OPMYJApe 3a KaXbli MOIydeHHbIH AOKyMEHT (Mc-
KItoyeHue: obyuaromuecs 1-4 knaccos);

® BO3BpAIlATh TOKYMEHTB! B OMOIMOTEKY B yCTAHOBIICHHBIE CPOKH;

® 3aMEHATh IOKYMEHTbI OUOIHOTEKH B Clydae MX yTpaTsl UM MOPYH MM PABHOLEHHBIMH,
MO0 KOMIIEHCHPOBATS yIep6 B pasMepe, YCTAHOBJICHHOM MPABHIIAMH T10J1b30BAHHS 6ubnaHoTeKoii;

® TOJHOCTBIO PACCUNTATELCS ¢ OUOIHOTEKOH 110 MCTeueHHH cpoKa 06y4eHUs uiu paGoThl B
001meo0dpa3zoBaTeIbLHOM YUPEKICHHH.

7.3.Tlopa oK 1101630BaHus GUGIHOTEKOI:
¢ 3amuck obyuatownxcs MAOY COLL Nel2 B 6ubiuoTeKy MPOU3BOLHTCS MO CIHCOUHO-

My COCTaBy Kjiacca B MHIMBHIYa/bHOM MOPANIKE, MEJArOrHYECKHX M UHBIX paboTHuKoB MAQY
COIII Ne12, obyuatommxcsi — 1o nacnopry;

® [epeperucTpauus nonb3osare/iei OUOIHOTEKH NPOU3BOIHTCS SHKETOHO:

® JOKYMCHTOM, IOATBEPKIAIONIMM MPaBO MOJIb30BaHUS OWONMOTEKOM, ABNIAETCH 4HUTa-
TeJIbCKHIA hopmysp;

® YHUTaTeNbCKHil POPMYISIP PUKCHPYET JaTy BBIZAUM MOJIB30BATENMO JOKYMEHTOB U3 (hOH-
na 6ubinoTexH M MX BO3BpalleHus B GuOaHOTEKY.

7.4.ITopsa ok nosb30BaHus aDOHEMEHTOM:
® [10JIB30BATENTH MMEKOT [paBo MOJYYHTh HA JOM M3 MHOIOTOMHEIX P‘IBIIE.HHI:! He DOonee

ABYX JIOKYMEHTOB O/IHOBPEMEHHO;
® MaKCHUMAaJlbHbIE CPOKH M0JIb30BAHUS TOKYMEHTAMH:
— y4ueOHHKH, yuebHbIe nocodus — yueOHsIil rox;
— HAY4YHO-TOIyIApHas, XyI0XKECTBEHHAs JuTeparypa — | Mecs;
— TNEpHOAHYECKHE U31aHusl, U3/IaHKd MOBBIIEHHOTO cripoca — 15 nueii;
® TM0/IB30BATENM MOTYT NPOJIHTE CPOK MOJB30BaHHs JOKYMEHTAMH, €CIH Ha HUX OTCYT-

CTBYET CIPOC CO CTOPOHBI APYTHX MOJIb30BATENEH.

7.5.TTopAI0K MOJIB30BAHHA YHUTANLHBIM 3A7I0M:
® JIOKYMEHTBI, MPeIHa3HAYCHHbIC 1A pabOThI B YHTAJILHOM 3aJi€, Ha JIOM He BHIIAIOTCS;



® SHIMKJIONE/HH, CIPABOYHUKHM, peJIKHe, LIEHHBIC W UMEIOIIHECH B €AMHCTBEHHOM JK3EM-
TJspe JOKYMEHThI BBIIAIOTCS TOJIBKO 714 paboThl B YHUTATLHOM 3aJI€;
7.6.ITopsiok paboTsl ¢ KOMIBLIOTEPOM, pacnookeHHbIM B GubnuoTeke:

® paboTa C KOMITBIOTEPOM TMPOU3BOMTCA B IIPUCYTCTBUH COTPYAHNKA OHOIHMOTEKH:

e paspemaercs paboTa 3a OJHMM MEPCOHAIBHBIM KOMIBIOTEPOM He OoJiee IBYX 4YesoBek
0JIHOBPEMEHHO;

® T10JIb30BATE/Ib MMEET NIPaBO paboTaTh ¢ HETPAAMLMOHHBIM HOCHTEIEM HH(OpPMALHHU 1O-
clie peIBapUTEeIIbHOTO TeCTUPOBaHHs ero paboTHUKOM OubuoTeKy;

® 110 BCeM BolpocaMm rnoucka uHpopmauuu B MurepHere nosis3oBarens JomkeH obpa-
maTkca K paboTHUKY OMOIHOTEKH; 3anpemaercs obpamenue Kk pecypcam Murephera, npesmnonara-
IOLILUM OTIaTy;

e pabora ¢ KOMOBIOTEPOM IPOM3BOJMTCS COTJIACHO YTBEP/KACHHBIM CaHUTApHO-
rMrUeHHYECKUM TpeboBaHHAM.



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTuchukaTt 376304230083447847618637456882370283188412430592
Bnageney LLlepGakoBa HaTansa BacwibeBHa

OeicTevTened C 22.04.2024 no 22.04.2025



http://www.tcpdf.org

		2025-01-27T11:50:15+0500




